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OFFICE OF SCHOOL SUPPORT SERVICES MEMORANDUM NO. FS6-2009

TO: PRINCIPALS OF ALL DAY SCHOOLS
ADMINISTRATIVE SCHOOL FOOD SERVICE MANAGERS
ASSOCIATE SCHOOL FOOD SERVICE MANAGERS
SCHOOL FOOD SERVICE MANAGERS

FROM: Lawrence H. Weintraub WM

SUBJECT: Instructions for Completing the Weekly REPORT OF MEALS SERVED (MIE-
1) Form
DATE: September 2, 2008

These instructions apply to the "Report of Meals Served" (Form MIE-1, Attachment A), which
supports the federal and state reimbursement claimed under the National School Lunch Act. The
MIE-1 form is used to report Breakfast and Lunch as well as After School Snacks. The
MIE-1 must be filled in daily, and submitted on a weekly basis.

1. REGISTERS AND AVERAGE DAILY ATTENDANCE

Each weekly MIE-1 form must contain the school's current register and average daily attendance as

obtained that week from the principal’s office and, for public schools, as reported on ATS.

2. ELIGIBILITY — TOTAL NUMBER OF ELIGIBLE CHILDREN FOR ALL PROGRAMS
CLAIMING ON THIS REPORT

2.1.  The total number of children certified for Free and Reduced-Price meals as documented by
approved School Meals Application forms, Direct Certification letters, and HRA computerized matches

cannot exceed the register. Refer to Chancellor’s Regulations: A-810 and the Income Guideline Chart
listed in the 2008-2009 Eligibility Guidelines for Free and Reduced-Price Meals.

2.2 The number of children eligible for Free or Reduced-Price meals must be updated each week to
reflect new students, discharges, and changes in student eligibility determinations. Refer to Chancellor's
Regulations: A-810 and the Income Guideline Chart.

2.3 BUILDINGS OCCUPIED EXCLUSIVELY BY ONE SCHOOL

2.3.1. Most locations house one school organization exclusively. For all such locations, enter weekly the
current total number of children properly certified for Free and Reduced-Price meals.

2.3.2. In the blank space (above the box to record the number of students on register) write the ATS
school code assigned to the school organization.
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24 BUILDINGS OCCUPIED BY MULTIPLE SCHOOL ORGANIZATIONS WHICH REPORT FOOD SERVICE

2.5

COLLECTIVELY

2.4.1 Some locations house more than one school organization with all organizations reporting combined meal service, register,
average daily attendance, and children certified for Free and Reduced-Price meals. In all locations with multiple
organizations reporting collectively under a single SchoolFood Meal Code Number, enter weekly the combined register,
average daily attendance and the current Total Number of children properly certified for Free and Reduced-Price meals.

2.4.2 In the section that requests the count of eligible students broken out by school organization, the principal or principal’s
designee records the number of children certified for Free and Reduced-Price meals by school organization in the space
provided and as reported on the monthly PAR. Using a separate line for each school organization, record the program’s
name in the column so labeled. In the SCHOOL NO. Column, record the ATS school code assigned to that
organization. The NAME column should be left blank, and the Free and Reduced-Price counts go into the last two
columns.

2.4.3. The sum of the numbers of children certified for Free and Reduced-Price meals for the various school organizations must
equal the total for the building.

2.4.4. Questions regarding the total or distribution of children certified for Free and Reduced-Price meals and utilized for

allocation should be directed to the Division of Instructional and Information Technology at (718) 935-3515.

BUILDINGS OCCUPIED BY MULTIPLE SCHOOL ORGANIZATIONS WHICH REPORT FOOD SERVICE
SEPARATELY

2.5.1 Some locations house more than one school organization with each organization separately reporting meal service and the
number of children certified for Free and Reduced Price meals. In all such locations, enter weekly the current total
number of children certified for Free and Reduced Price meals as documented by approved School Meals
Application, Direct Certification letters, and HRA computerized matches on file for each specific school organization
separately. (School Code No.).

2.5.2 In the blank space (above the box to record the number of students on register) enter the ATS school code assigned to the
school organization.

MEALS SERVED AND CLAIMED FOR REIMBURSEMENT

The number of student meals served and claimed for reimbursement on lines 1-3, 5-7, and 9-11 is obtained by means of the
approved method of accountability (refer to Chancellor's Regulation: A-815) in effect at the school, and must accurately reflect

the students' eligibility for Free, Reduced Price and Full Price meals.

Neither the number of Free nor the number of Reduced Price meals served on any day can exceed the number of children properly
certified for Free or Reduced-Price meals. Also, the total number of student meals served daily by category cannot exceed the
attendance. Explain on the back of the form any rare exceptions such as, students visiting or taking examinations who are on
register at another school.
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Schools approved for and participating in Federal Provision 2 (also known as Universal School Meals) will record Breakfast and
Lunch meals served on the Total Line only (Line 4 or Line 8). Do not fill in lines 1, 2, 3, 5, 6, or 7. All other schools are to

follow instructions in 4.1 and 4.2.

3.1 BREAKFAST PROGRAM (DAILY ENTRIES)

Line 1 - FREE

Enter the number of breakfasts served to students who have been certified for Free meals.

Line 2 — REDUCED PRICE

Enter the number of breakfasts served to students who have been certified for Reduced Price meals.

Line 3 - FULL PAID

Enter the number of breakfasts served to students not properly certified for Free or Reduced- Price meals.
Line 4 - TOTAL

Enter the sum of Lines 1, 2 and 3.

32 LUNCH PROGRAM (DAILY ENTRIES)

Line 5 - FREE

Enter the number of lunches served to students who have been certified for Free meals.

Line 6 - REDUCED PRICE

Enter the number of lunches served to students who have been certified for Reduced-Price meals.

Line 7 - FULL PAID

Enter the number of lunches served to students not properly certified for Free or Reduced-Price meals.
Line 8 - TOTAL

Enter the sum of Lines 5, 6 and 7.

3.3 AFTER SCHOOL SNACK PROGRAM (DAILY ENTRIES)

Schools with 50% or more of their register certified on the MIE-1 as free and/or reduced price, are to report
all snacks for all students enrolled in an After School Snack Program in the FREE category on Line 9. Other
schools should report the number of snacks served within each category as indicated below and collect the
appropriate fees.
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Line 9 - FREE
Enter the number of after school snacks served to students who have been properly certified for Free meals.

Line 10 — REDUCED PRICE

Enter the number of after school snacks served to students who have been properly certified for Reduced-Price meals.

Line 11 - FULL PAID

Enter the number of after school snacks served to students not properly certified for Free or Reduced-Price meals.
Line 12 - TOTAL

Enter the sum of Lines 9, 10 and 11.

4. SIGNATURES

The preparer and the Principal must sign and date the form, in ink, in the appropriate space.

5. HISTORY FILE

The school is to retain the original copy for 3 years plus the current.

If you need any assistance or have any questions regarding this memorandum please contact:

Mr. Alex Greer
718-707-4380
AGreer@schools.nyc.gov

Office of SchoolFood Service - Public Schools Athletic League - Office of Pupil Transportation


mailto:AGreer@schools.nyc.gov

m

Department of

Education
MEW YORK CITY DEPARTMENT OF EDUCATION n
SCHOOL FOOD
44-36 Veernon Boulevard, Long Island City, New York 11101 .
Telaphone (718) 7O7-4300

REPORT OF MEALS SERVED

schaolFond

Feed your mind

SCHOOL: PHONE NO. ( )
BORO: DISTRICT: SCHOOL CODE NO.
WEEK ENDING: 7 7
REGISTER: AVEBRAGE DAILY ATTENDANCE:
TOTAL NUMBER OF ELIGIBLE CHILDREN FOR ALL PROGRAMS CLAIMING ON THIS FREE REDUCED
REPORT (i.e. APPROVED SD 1041, Direct Certification Letters, etc.)
If more than one school orgarization is PROGRAM NAME [(SCHOOL NO.| NAME
housed within the building, and meal service
is reported under the above School No. please
list each organization (ATS Code) and its total
free and reduced eligible counts separately.
BREAKFAST SAT SUN MON TUES WED THU FRI
FREE 1
REDUCED PRICE 2
FULL PAID 3
TOTAL 4
LUNCH SAT SUN MON TUES WED THU FRI
FREE 5
REDUCED PRICE 6
FULL PAID 7
TOTAL 8
AFTER SCHOOL SNACK SAT SUN MON TUES WED THU FRI
FREE 9
REDUCED PRICE 10
FULL PAID 1
TOTAL 12
PREFARED BY: DATE:
APPROVED BY: DATE:

FRINCIFAL { AUTHORIZED SIGMNATURE





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.3
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


